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MNOJIUTUKA
00paldoTKH MEePCOHATBLHBIX JAHHBIX

MBOY IQuukaaunckasa CIHI»

1. O0ume moJ1oKeHus

1.1. Hactosimas monutuka oOpabOTKH MepcoHaNbHBIX NaHHBIX MBOY «OHukamuHckas
ClI» (manee — IlonutHka) ompenenser Ieiad 00paObOTKU TMEPCOHANBHBIX JIAHHBIX,
KaTEropuu U NepeueHb 00pabaThiBAEMbIX MEPCOHAIBHBIX JTAHHBIX, KATETOPUHU CYOBEKTOB,
MepCoHaIbHbIE JaHHBIE KOTOPBIX 00padaThIBAIOTCS, CHOCOOBI, CPOKM UX OOpabOTKH U
XpaHEHMs, MOPSAOK YHUUTOKEHUSI MEPCOHATBHBIX MAHHBIX MPH JOCTHXKECHUM IEJIed uX

00pabOTKM WJIM MPU HACTYIUICHUH WHBIX 3aKOHHBIX OCHOBaHM B MBOY «JHukanuHcKas
CHI» (manmee — IlIkoma).

1.2. JlokanbHbIE HOPMATHUBHBIEC AKTHI U UHBIE JOKYMEHTHI, perJIaMeHTUPYIOIINE 00pabOTKy
nepcoHaNbHbIX NanHbIX B [1lkone, pazpabaTsiBaroTcs ¢ yueTom nojoxkennit [lomuTuky.

1.3. JeiictBue Ilonutrku pacupocTpaHseTcs: Ha IepcoHalIbHbIE JaHHbIE, KoTophle [1Ikona
00pabaThIBaeT ¢ UCMOJb30BAHUEM U O€3 UCIIOIB30BAHUS CPEJICTB aBTOMATH3AIIUH.

1.4. B IlonuTHke UCHOIB3YIOTCS CIEIYIOIIUE TOHITHS:



NepCOHaNbHbIE JaHHble — Jt00asgs HHPOpMAlLMs, OTHOCAUIASCA TMPSMO WIU
KOCBEHHO K OMPEEICHHOMY WU ONpeensieMoMy pU3ndecKoMy JHILY (CyOBEKTy
MIEPCOHAITLHBIX JAHHBIX );

MIEPCOHAJIBHBIE JITaHHBIE, pa3pelIeHHble CyOBEKTOM MEPCOHANBHBIX AaHHBIX IS
pacnpoCTpaHEHUsl, — EPCOHAJbHBIE JAHHbIE, JOCTYIl HEOIPAHMYEHHOI'O Kpyra
JHI K KOTOPBIM MPEJOCTaBlIeH CyOBEKTOM IMEPCOHATIBHBIX JAHHBIX MyTEM Ja4yu
corinacusi Ha OOpabOTKy MEpPCOHAIBHBIX JAaHHBIX, Pa3pELIEHHBIX CYyOBEKTOM
NEPCOHANIBHBIX JIaHHBIX NJIsi PacHpOCTpaHEHUs B MOPSIKE, MPEAYyCMOTPEHHOM
®denepanbHbIM 3aKOHOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);

oreparop MEpPCOHANbHBIX AaHHBIX (omeparop) — lllkona — ropuanydeckoe JIHIO,
CaMOCTOATENILHO WJIM COBMECTHO C JPYTMMH JIMIIAMH OpraHu3yroliee U (Win)
OCyHIECTBIIsIONEee 00pabOTKY MEpPCOHAIBHBIX [JIaHHBIX, OMpEeEsIoNnee IEeH
00pabOTKM  TMEpPCOHANBHBIX  JAaHHBIX, COCTaB  MEPCOHAIBHBIX  JAHHBIX,
nojiexkamux — oOpaboTke,  jaeicTBus  (omeparuu),  COBEpIIaeMble  C
MIEPCOHAILHBIMU JaHHBIMH,

00paboTKa MEepPCOHATBHBIX JAHHBIX — JIEUCTBUE (Omepaiusi) WM COBOKYITHOCTb
NedcTBUN (omepanuid) ¢ MEpCOHAIbHBIMHM JITAHHBIMU C HCHOJb30BAHMEM M 0e€3
UCIIOJIb30BAaHUSL ~ CPEACTB  aBTOMATM3allMM,  BKIo4yas  cOop,  3amuch,
CHUCTEMAaTHU3aIINI0, HAKOIUICHUE, XpaHEHHUE, YTOUHEHHUE (OOHOBIIEHNE, U3MEHEHHE),
U3BJICUEHUE, HCIOJb30BaHUE, Iepenady (pacrnpocTpaHEHUE, NpPel0CTaBIEHUE,
J0CTYM), 00e3MYUBaHKe, OJIOKUPOBAHUE, YIAJIEHUE, YHUUTOXKECHHE;

aBTOMATHU3MpOBaHHas 00pabOTKa NEPCOHAIBHBIX JAaHHBIX — 00paboTKa
IIEPCOHAIBHBIX TaHHBIX C IIOMOIIBIO CPEACTB BBIUUCIUTEIBLHON TEXHUKY;
pacrpoCTpaHEHUE IIEPCOHAIBHBIX JAaHHBIX — JICWCTBUs, HAIPABICHHBIE HA
PACKpPBITHUE NIEPCOHAIBHBIX JAHHBIX HEONPEIEICHHOMY KPYyTy JIULI;
[IPEAOCTABICHUE IIEPCOHAIBHBIX [JAHHBIX — [JEHUCTBUA, HAIIPaBJICHHbIE Ha
PACKpPBITHE NEPCOHAIBHBIX JAHHBIX OIPEACICHHOMY JIMIY WIH OIPEIEICHHOMY
KpyTy JIUIL;

0JIOKMpOBaHME MEPCOHAIBHBIX JAHHBIX — BPEMEHHOE MpeKpalieHue o0padoTKu
MEPCOHANIbHBIX JIAHHBIX (32 UCKIIOUYEHUEM CITy4aeB, eciii 00paboTka HeoOxoauma
JUTSL YTOYHEHHSI IEPCOHAIBHBIX TAHHBIX);

YHUUTOXKCHUE TMEPCOHANBHBIX JaHHBIX — JCHCTBHs, B pE3yJbTaTe KOTOPBIX
CTaHOBUTCSI HEBO3MOXKHBIM BOCCTAHOBHUTH COJIEP)KaHUE TMEPCOHATBHBIX JaHHBIX B
UHPOPMALIMOHHON CUCTEME TMEepCOHAIBHBIX JaHHBIX M (WJIM) B pe3yJbTaTe
KOTOPBIX YHUUTOXKAIOTCS MaTepuaibHbIe HOCUTENIN IEPCOHANBHBIX JaHHbIX;
o0e3MMYMBaHUE TEPCOHAIBHBIX JAHHBIX — JEUCTBHS, B pe3yibTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOKHBIM 0€3 HCIIOJIb30BaHMsI JTOMOJHUTENbHON HH(pOpManuu
OTPEAETUTh MPHUHAJICKHOCTh MEPCOHAIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHAIBHBIX JaHHbIX;

uH(pOpMALlMOHHAsT ~ CHUCTEMa  NEPCOHAIBHBIX  JaHHBIX —  COBOKYIHOCTb
coaepkanmxcsi B 6a3ax JaHHBIX TEPCOHAIBHBIX JaHHBIX U 00ECTIEUMBAIONINX UX
00paboTKy MH(DOPMAIMOHHBIX TEXHOJIOTUI M TEXHUYECKUX CPECTB;
TpaHCTpaHWYHAs Tepenaya MEepPCOHAIBHBIX JAaHHBIX — Tepefada MepCOHATBHBIX
JAHHBIX HAa TEPPUTOPUIO HMHOCTPAHHOTO TOCyJapcTBa OpraHy BIACTH



WHOCTPAHHOTO  TOCYJapCTBAa, HWHOCTPAHHOMY  (U3MYECKOMY JIMIy  WIH
WHOCTPAHHOMY IOPUIUYECKOMY JIMILY.

1.5. llkona kak ornepaTop NEPCOHAIBHBIX JaHHBIX 00s3aHa:

1.5.1. CoOmronarh KOH(PUIAECHIUAIBHOCTh IEPCOHATIBHBIX JaHHBIX, a HWMEHHO He
pacrpoCTpaHsATh IepCOHAJIbHbIE JaHHBIE W HE TepeAaBaTh WX TPEThUM JHIAM 0e€3
corjlacusi CyObeKTa MEpPCOHANIBHBIX JTAaHHBIX WJIM €ro 3aKOHHOTO MPEJCTABUTENS, €CIU
HMHOE He MPEAYCMOTPEHO 3aKOHOATEILCTBOM.

1.5.2. ObecreunTh CY6’LCKT&M INCPCOHAJIbHBIX OAHHBIX, UX 3daKOHHBIM IIPCACTABHUTCIIAM
BO3MOKXHOCTb O3HAKOMJICHHA C€ OOKYMCHTAMH MW MATCpUalaMH, COACPKAIINMU HX
IMEPCOHAJIBHBIC JaHHBIC, CCJIM MHOC HC IPCAYCMOTPCHO 3aKOHOAATCILCTBOM.

1.5.3. Pa3pacHATh CyOBEKTaM MEPCOHANBHBIX JNAaHHBIX, UX 3aKOHHBIM MPEICTaBUTEISM
IOpUIAYECKHUE TTOCIIEACTBUSA OTKa3a IPEIOCTaBUTh IIEPCOHAIBHBIC TaHHBIE.

1.5.4. bnokupoBaTb WM VyAAIATH HENPABOMEPHO oOpabaThiBacMble, HETOYHbBIC
MepCoHaIbHbIE JaHHBIE JIMOO 00eCTICYUTh UX OJIOKUPOBAHUE UITU yIAJICHUE.

1.5.5. Ilpekpatuth 00pabOTKYy M YHUYTOXKHUTH WU OOE3JIMUUTHh NEPCOHAIBHBIC JaHHBIC
nubo olecrneunTh MpeKpalieHne o0O0pabOTKM W YHUYTOXKEHHE WIM O0e3JIMYUBaHUE
MIEPCOHANIBHBIX JJAHHBIX NP JOCTUKEHUU 1IEJIN UX 00pabOTKH.

1.5.6. IlpekpaTuth 00pabOTKY MEPCOHANBHBIX JAHHBIX WM OOECHEUYUTH IMpEeKpalleHUE
00pa0OTKN MEPCOHANIBHBIX JaHHBIX B CIydae OT3bIBA CYOBEKTOM NEPCOHAIBHBIX JAHHBIX
cornacusg Ha oOpabOTKy €ro HepCOHAIbHBIX JaHHBIX, €CIM HHOE HE IMPEeayCMOTPEHO
JOTOBOPOM, CTOPOHOW KOTOPOTO, BBITOJONPHOOPETATENEM WIA MOPYUYUTENIEM IO
KOTOPOMY SIBJISIETCSI CYOBEKT NMEpPCOHAJbHBIX JaHHBIX, WJIM UHBIM COTJIAIIEHUEM MEX]Y
[Ik0J10#1 1 CyOBEKTOM MEPCOHATBHBIX JAaHHBIX.

1.5.7. IlpunumaTh Mepbl, HEOOXOUMbIC M JTIOCTATOYHBIC JJIsi OOECIICUCHUS BBHITIOJIHECHUS
00sI3aHHOCTEM, MPEITYyCMOTPEHHBIX 3aKOHOM M TPHUHSATHIMA B COOTBETCTBUU C HUM
HOPMATUBHBIMU MTPABOBBIMU AKTAMMU.

1.6. IlIkoua BipaBe:

1.6.1. CamocCTOATENBbHO OMNpENENsITh COCTaB M TE€PEUYeHb Mep, HEOOXOAMMBIX U
JOCTATOYHBIX JUIsl 00ECTIeYEHUs BHIIOTHEHUS 00sI3aHHOCTEH, MPEyCMOTPEHHBIX 3aKOHOM
Y IPUHATBIMUA B COOTBETCTBHM C HUM HOPMAaTHUBHBIMU IPABOBBIMU aKTAMH, €CJIM HHOE HE
MPEAYCMOTPEHO 3aKOHOJATEIBCTBOM O MEPCOHANIbHBIX TAHHBIX.

1.6.2. Mcnonb30oBaTh NepcoHaIbHbIE JaHHbIE CyOBEKTOB MEPCOHAIBHBIX JAaHHBIX 0€3 MX
corjacus B Cy4asix, IPeJyCMOTPEHHBIX 3aKOHOATEIbCTBOM.

1.6.3. IlpemocTaBnaTh TMEpPCOHANBHBIE JaHHBIE CYOBEKTOB TMEPCOHAIBHBIX JTAHHBIX
TPETHUM JIMIIAM B CIIydasxX, MPEAyCMOTPEHHBIX 3aKOHOATEIIHCTBOM.



1.6.4. ITopyunth 00pabOTKYy MEPCOHAIBHBIX JAHHBIX JAPYTOMY JIUILYy C COTJIacHs CyObEKTa
MEPCOHANIBHBIX JTaHHBIX, €CIIH WHOE HE MPEeAyCMOTPEHO (QeaepaabHbIM 3aKOHOM, Ha
OCHOBAHHH 3aKJITF0YAEMOTO C 3THM JIMIIOM J0ToBopa. JInio, ocymecTBistomnee oopaboTKy
MEPCOHANIBHBIX JaHHBIX 10 TopydeHuto IlIkombl, 00s13aHO COOMIOATH TPUHIUIBI U
mpaBuia 00pabOTKM TEPCOHANBHBIX JaHHBIX, MPETYCMOTPECHHBIE 3aKOHOM, COOJOIATh
KOH(DHICHIIMATEHOCTh  MEPCOHAIBHBIX ~JaHHBIX, MPUHUMATH HEOOXOJUMBIC MEpHI,
HalpaBJCHHbIE Ha oOecleueHrne BBHINIOJHEHUS OOS3aHHOCTEH, MPETyCMOTPEHHBIX
3aKOHOM.

1.7. PaGOTHUKH, COBEpIICHHOJETHUE Y4YaIllHMeCs, POJAUTEIN HECOBEPIICHHOJICTHUX
yUYalIuXcsl, HHbIE CYOBCKTHI MEPCOHAIBHBIX JaHHBIX (Jajiee - CyOBEKThI IMEPCOHAIBHBIX
JTAHHBIX ) 00sI3aHBI:

1.7.1. B cay4dasx, NOpeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, MpeaocTaBisaTh Ilkome
JOCTOBEPHBIE NEPCOHAIbHBIE JaHHBIE.

1.7.2. Ilpu u3MEeHEHUH MEPCOHANILHBIX JaHHBIX, 0OHAPY>KECHUH OMIMOOK WJIM HETOUYHOCTEH
B HUX HE3aMEeJJIUTENIbHO coolmaTs 00 atoMm [llkore.

1.8. CyObeKThI IepCOHAIBHBIX JIAHHBIX BIIPABE:

1.8.1. IlonyyaTts uHpOpMaIHIO, Kacarollytocs 00paOOTKH CBOMX MEPCOHANBHBIX JaHHbBIX,
KpOME CJIy4aeB, KOI/la TaKOM JOCTYIl OrpaHU4eH (enepaabHbIMHU 3aKOHAMU.

1.8.2. TpeboBatp ot IIIKOJIbI YyTOYHWUTH NEPCOHAIBHBIE JAHHBIE, OJIOKHUPOBATH WX WJIU
YHUYTOXKUTh, €CIU [EPCOHAIBHBIC JIaHHBIE SIBJIAIOTCS HEMOJIHBIMH, YCTapEBUIMMH,
HETOYHBIMH, HE3aKOHHO TIOJYYEHHBIMU WJIM HE SBISAIOTCA HEOOXOAUMBIMU IS
3asBJICHHOM 11eJ11 00pabOTKH.

1.8.3. JlomonHUTh NEPCOHAIbHBIE JAHHBIE OIEHOYHOTO XapakKTepa 3asBICHUEM,
BBIPAKAIOIINM COOCTBEHHYIO TOUKY 3PCHHUSI.

1.8.4. O6xxanoBath aeiictBus win Oe3aeiictBue I1Ikonbl B yIOJIHOMOYEHHOM OpraHe Io
3aIUTe MpaB CyObEKTOB MEPCOHANBHBIX TaHHBIX WK B Cy1€OHOM MOPSJIKE.

2. IIpaBoBbIe OCHOBaHHMS 00PAa00TKH NEPCOHAIBHBIX TaHHBIX

2.1. IlpaBoBbIMH OCHOBaHUSIMU OOpaOOTKM MepCOHaNbHBIX AaHHbIX B llIkone sBistoTcs
YCTaB M HOPMAaTUBHBIC IIPABOBBIC AKTHI, JI MCIIOJHEHUS KOTOPBIX U B COOTBETCTBUHU C
koTopbiMu LlIkosa ocyniecTBiasieT 00pabOTKy NEPCOHANIBHBIX JAHHBIX, B TOM YHCJIE:

o TpynoBol KOIEKC, WHBIE HOPMATHMBHBIE IPABOBBIC AKTHI, COACPHKAIIUE HOPMBI
TPYZIOBOTO IIPaBa;

o bBromKeTHBIN KOJEKC;

o Hanoroseiii KojzieKC;

o ['paxpgaHCKUI KOHEKC;

o CeMelHBIN KOACKC;



o ®enepanbHblii 3ak0H 0T 29.12.2012 Ne 273-d3 «O6 obpazoanuu B Poccuiickoi
denepanun» U IPUHATHIE B COOTBETCTBUU C HUM HOPMATUBHbBIE MPABOBBIE AKTHI;

o COLMAJIBHOE, IIEHCUOHHOE M CTPAaXxOBOE€ 3aKOHOJATENbCTBO Poccuiickoi
denepannu;

¢ 3aKOHOJIATEIBbCTBO B cepe 0e30MacHOCTH, B TOM YHCIIE aHTUTEPPOPUCTHUECKOMN
3aIUIIEHHOCTH.

2.2. IlpaBOBBIMH OCHOBaHUSAMH OOpaOOTKM TepcoHaNbHbIX AaHHBIX B Illkone Takxke
ABJISIFOTCSL JIOTOBOPBHI ¢ (DU3MUECKUMU JIMIIAMH, 3asBJICHHS (COTJACHUsl, JTOBEPEHHOCTH)
yUYaluxcsi ¥ poauTeseil (3aKOHHBIX Mpe/ICTaBUTENe) HECOBEPUICHHOJIIETHUX YYallluXCs,
corjacusi Ha 00pabOTKy MEPCOHATBHBIX TAaHHBIX.

3. He.]'ll/l OﬁpﬂﬁOTKI/I MEPCOHAJIBHBIX JTaHHBIX, UX KAaTCIrOpuu M NEepPeI€CHb, KAaTCropuu
Cyﬁ’beKTOB, NMEPCOHAJIBbHBIC TaHHBIC KOTOPbLIX oﬁpaﬁaTmBamTca, Cl'[OCOﬁLI, CPOKH MX
OﬁpﬂﬁOTKH U XPaHCHUSA, MNOPAIOK YHUITOKCHHUS NMMEPCOHAIBHBIX TaHHBIX

1. Heab 00paGoTku: opraHu3anusa o00pa3oBaTeJbHOM JeATEJbHOCTH 110
o0pa3oBaTeJIbHBIM MNPOrpaMMaM HAYaJbLHOIO O00IIEero, OCHOBHOIO O00IIero u
cpeaHero oOmero o0pa3soBaHUA, ONOJHHUTEJIbHBIM 001I€00pa30BaTEeJIbHBIM
nporpamMmmMam

Kareropuun [TepconanbHbIC TaHHBIE CneunanbHbie

JAHHBIX JTAHHbBIC

Ilepeuens o (aMuIus, UM, OTYECTBO; CBeneHust O  COCTOSIHUH
JTAHHBIX o IIOJ; 310POBBS

o TPaXTAHCTBO;

e JlaTa M MECTO POXKICHMUS;

« u3o0paxxenue (ororpadus, BUIEO);

 TIACTIOPTHHIC TAHHBIC;

e aApEC PETUCTpAlMK TI0  MECTY
JKUTEJILCTBA;

o anpec (haKTUYECKOTO MPOKUBAHUS;

e KOHTAKTHBIE JaHHBIE;

e WHIWBUIYATbHBIN HOMEpP
HaJIOTOILIATEJIBIINKA;

e CTPaxoOBOW HOMEP MHIAUBUIYATHLHOTO
mutieBoro cueta (CHUJIC);

e CBEJIECHUS 00 yCIIeBaEMOCTH
oOy4Jaronierocst ¥ Ipyrue CBeAeHUs,
oOpazyrornuecs B npoiiecce
peanuzanuu oOpa3oBaTenbHOI
IIPOTPaAMMBI;

e WHBIC  IICPCOHAIBHBIC  JaHHBIC,
MPEIOCTABISIEMbIC bu3nyecKuMu
JIAIIAMH, HEeOOXOIMMEBIE TS




3aKIIFOUEHUS U WCTIOJTHEHHSI
JIOTOBOPOB,  WCIIOJIHEHUS  HOPM
3aKOHO/IaTEIhCTBA B chepe
oOpa3oBaHUsI
Kareropuu OOyuarommecs, UX poaUTENN (3aKOHHBIC TTPEICTABUTEIH)
CyOBEKTOB
Cnoco0sb1 ABTOMaTH3MpOBaHHAS 00pabOTKa M 0€3 CPE/CTB aBTOMATHU3AIlUU, B TOM
00paboTKu qHUCIIe:
o TIONYYCHHE NEPCOHAIBHBIX J/JaHHBIX B YCTHOH M THCHhMCHHOUN
¢dbopMe HEMOCPENCTBEHHO OT CYOBEKTOB IMEPCOHATBHBIX TAHHBIX;
o BHECCHHsI TEPCOHAIBHBIX TaHHBIX B IKYpPHAJIbI, PEECTPbl U
UH(POPMAITMOHHBIEC CHCTEMbI B JJOKYMEHTHI LIIKOJTBI.
Cpoku B Tedenne cpoka peanmzanuu 00pa3oBaTeIbHOMN MPOTPaMMBbI
00paboTKH
Cpoxu B Tedyenme cpoka, yCTaHOBIECHHOTO HOMEHKIJIATYPOW /€N B 3aBUCHMOCTH
XpaHCHHSI OT THIIa TOKYMEHTA, B KOTOPOM COJEPIKATCS IMEPCOHATBHBIC JaHHBIC
[Topsinok B cootrBerctBum ¢ IlopsakoM YHUYTOXCHHSI H  0O0C3IMYMBAHUS
YHUUYTOKEHUS | IEPCOHAIBHBIX JaHHBIX I[IIKONBI B 3aBHCHMOCTH OT THIIA HOCHUTEI

IICPCOHAJIBHBIX TAHHBIX

2. HLeab o00pa0doTKu: BBHINOJHEHUS (GYHKUMH M IOJHOMOYMHI padoTroaarensi B
TPYAOBBIX OTHOLICHHUSAX, B TOM 4YHcJIe 00513aHHOCTEH 110 OXpPaHe TPyAa

Kareropuu IIepconanpHbIC TaHHBIE Cnenuanehbie | buoMerpuueckue
JTAHHBIX NIEPCOHAIILHBIC | TEPCOHAIBHBIE
JTAaHHBIC JTaHHBIC
ITepeuenn o (amums, UMs, OTYECTBO; Caenenus o |300paxkenue Ha
JTAHHBIX OJT; COCTOSIHUH doTto u
TPaKJaHCTBO; 310POBbBSI BU/JICO3AINCH,
JaTa ¥ MECTO POXKICHHUS; MOJTYYEHHBIX C
U300paKeHUE Kamep
(dboTorpadus); HaOJTI0ICHHS

MACIOPTHBIE JAHHBIC,

aIpec  perucTpaudm 10
MECTY JKUTEIbCTBA;

azpec (hakTHUECKOro
MPOKUBAHMUS;
KOHTAKTHBIC JJAHHBIE;
VHIUBUY AJIbHBIN
HaJIOTOILJIaTEIIbIINKA;

HOMEp




e CTPaxoBOM HOMEP
WHIUBUYaJIbHOTO
munieoro cueta (CHUJIC);

o CBeJieHUsI 00 00pa3oBaHUH,
KBaJM(PUKALINY,
npodeccuoHanTbHON
MOATOTOBKE ¥ TOBBLIIICHUH
KBaJTM(DUKALINHE;

e CEMeiHOe M10JIOJKEHHE,
HaJIA4ue JIeTEeH,
POJICTBCHHBIC CBSI3H;

e CBEIEHUA O  TPYIOBOH
JeSTeIbHOCTH, B TOM YHUCIIE

HaJIN4ue MOOIIPEHUH,
HarpaxaeHun u  (WIn)
JUCIUTUTMHAPHBIX
B3BbICKAHMH;

e JAaHHBIE O PpErucTpanuu
Opaka;

e CBEIEHHUA O  BOHMHCKOM
yUerTe;

e CBEICHUS 00
WHBAJIMTHOCTH,

o CBEIEHUA 00 ylepKaHuu
AIMMEHTOB;

e CBEICHUSI O JOXOAE C
IIPEABIAYIIETO MecTa
paboTHI;

o UHBIC MIePCOHAIIbHBIE
JAaHHBIE, TPEIOCTaBIsIEMBbIC
paboTHUKAMU B
COOTBETCTBUU C
TpeOOBAHUSIMU  TPYAOBOTO
3aKOHO/IaTEIhCTBA

Kareropumn PaboTHuku, KaHAMAATHI HA PabOTY (COMCKATENH)

CyOBEKTOB

Crioco6b1 ABTOMaTH3UpOBaHHAS 00pabOTKa M 0€3 CPENCTB aBTOMATHU3AIlUU, B TOM
00paboTKH qucIie:

o IIOJYYEHHE IMEPCOHAJBHBIX [aHHBIX B YCTHOW U NHUCbMEHHOMN
dbopmMe HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX IaHHBIX;
e BHECEHHUs IIEPCOHANBHBIX JAHHBIX B JKypHajbl, PEECTPbl U




uH(GOPMAILIMOHHBIE CUCTEMBI B TOKYMEHThI [1IKkobl

Cpoxu B Tedyenue cpoka neucTBHs TPyAOBOTO A0TroBOpa. Jlns xaHaumatoB — B

00palboTKn TEYEHHUE CpPOKa, HEOOXOIUMOro [Uisl PACCMOTPEHHUS KaHAUAATypbl U
3aKJIH0YEHUS TPYAOBOrO I0roBOpa

Cpoxku B Tedenne cpoka, yCTaHOBIEHHOIO HOMEHKJIATYpOW AEN B 3aBUCHUMOCTH

XpaHEHUs OT THUIIa JTOKYMEHTa, B KOTOPOM COJEPKaTCs NEPCOHAIBHBIE JAaHHBIC, B
TOM YHCJIE B COCTaBe JINYHBIX e — S50 ner

ITopsinok B cootBerctBun ¢ IlopsaxkomM yHUUTOXKEHMST M 00€3IMYUBAHUS

YHUUYTOXXEHUS | IEPCOHANBHBIX JMaHHBIX IIIKOJIBI B 3aBUCMMOCTHM OT THUIA HOCHTEIS

IMCPCOHAJIBHBIX TAHHBIX

3. Ileapr 00paGoTKH: peaju3anusi I'PaKIAHCKO-NPABOBBIX A0r0OBOPOB, CTOPOHOIA,
BbITO0NIPUOOpeTaTEIeM WM MOJaydaTesieM KOTopbIx siBiasercs [llkoma

Kareropun ITepcoHanbHbIE JaHHBIE
TAHHBIX
[lepeuenn o (amumus, UM, OTYECTBO;
JTAHHBIX e TACTIOPTHBIC JAHHBIE;
o ajpec peructpanuu u (win) GakTHIecKoro MpoKMUBaHUS;
o KOHTAaKTHBIC JAHHBIE;
e HWHJUBUAYAJIbHBIA HOMEP HAJIOTOILIATEIbIINKA;
¢ HOMEp PacCUYETHOr'O CUETA;
o HOMEp 0AaHKOBCKOI KapThl;
o WHBIC TEPCOHAIBHBIC JIAHHBIE, TPEIOCTaBIsieMble (HU3UUECKUMU
JUIAMHU, HEOoOXOoJWMble JUIsl 3aKIIOYEHUS W HCIIOJHECHHMS
JIOTOBOPOB
Kareropuu KonTpareHTsl, mapTHEpHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
CnocoOb1 ABTOMaTH3UpOBaHHass 00paboTka M 0€3 CpPeACTB aBTOMAaTH3allMU, B TOM
00paboTKu 517 (W (X
o IMOJYYEHHE IMEPCOHAJbHBIX JIaHHBIX B YCTHOW U NHUCbMEHHOUN
dbopme HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JIAHHBIX;
e BHECEHHUS TMEPCOHAIBHBIX JaHHBIX B JKYpHajbl, PEECTPbl U
uH(OpPMAIMOHHBIE CUCTEMBI U IOKyMEeHTHI [11kob1
Cpoku B Tedenne cpoka, HEOOXOAUMOTO JIsl HWCIOJHEHHUS 3aKIIFOYEHHOTO
00paboTku JI0OTOBOPA
Cpoku B Teuenue cpoka, yCTaHOBJIGHHOTO HOMEHKJIATYpOU €l B 3aBUCUMOCTH
XpaHEHUs OT TUMA JOKYMEHTA, B KOTOPOM COJIEPKATCS IEPCOHAIIbHBIC TAHHbBIC




[Topsimox B coorBerctBun ¢ IlopsakoM yHUYTOXEHUS U OOE3TUYMBAHUSA
YHUYTOKECHUS | IEPCOHANIbHBIX JaHHbIX [lIkonbl B 3aBUCMMOCTHM OT THIIA HOCHUTENS
NEPCOHATBHBIX JAHHBIX
4. Ilenb 00padoTku: o0ecnevyeHue 6€30MACHOCTH
Kareropun IlepcoHanbHbIE JaHHBIE
JAHHBIX
[lepeuenn o (ammius, uMs, OTYECTBO;
JTAHHBIX ¢ TACHOPTHBIE TAHHBIE;
e ajpec perucTparnuu u (win) (akTHIeCKOro MPOKUBAHUS;
¢ KOHTAaKTHBIC JAHHBIE
Kareropuun [Toceturenu IIkob
CyOBbEKTOB
Crioco6bl ABTOMaTH3UpOBaHHAs 00paboTKa U 0€3 CPeCTB aBTOMATU3allUU, B TOM
00paboTKH quCIe:
o TIOJIyYCHHE MEPCOHAIBHBIX JAaHHBIX B YCTHOM U MUCBMEHHOMN
(bopmMe HEMOCPEACTBEHHO OT CYyOBEKTOB NMEPCOHANBHBIX TAHHBIX;
o BHECEHHs IIEPCOHAIBHBIX JIAaHHBIX B JKYpHAJIbI, PEECTpPbl U
UH(OPMAIMOHHBIE CUCTEMBI U TOKYMEHTHI [1Iko1b1
Cpoku B Tedenune nepnona HaX0XKAEHU MOCETUTEI HA TeppUTOpUM LIIKOMIBI
00paboTKH
Cpoxkn B TedyeHue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYPOU €N B 3aBUCUMOCTH
XpaHEHUs OT THNAa JAOKYMEHTa, B KOTOPOM COAEPKATCs IEPCOHAIbHBIE JAaHHBIE, B
TOM uncie MuHMMYM 30 pJHEed B OTHOLIEHWMH 3alKcedl  Kamep
BHJICOHAOIIOICHUS
[Topsimox B coorBerctBun ¢ llopsakoM yHUYTOXKEHUS U OOE3TUYMBAHUSA
YHUUYTOKEHUS |I€PCOHANbHBIX JaHHbIX [IIkonapl B 3aBUCMMOCTM OT THIA HOCUTENSA
NEPCOHAIBHBIX JJAHHBIX

4. YcaoBust 00padoTKH NMEePCOHAIBHBIX TaHHBIX

4.1. Ikona ocymiecTBIsET cOOp, 3amMUCh, CUCTEMATU3AIMIO, HAKOTUICHHE, XPaHCHHE,
yTouHeHHe (OOHOBJICHHWE, W3MCHCHHE), W3BJICUYCHHE, WCIOJIb30BaHUe, TIepenavy
(pactipocTpaneHue, MpeAoCTaBlICHUE, TOCTYIT), 00e3THUnBaHle, OJJIOKUPOBAHUE, yIaJICHUE
U YHUYTOXEHHUE TEPCOHAIBHBIX JIAHHBIX B COOTBETCTBUU C 3aKOHOJIATEIILCTBOM O
MEPCOHAJBHBIX IAHHBIX U JOKAJbHBIMA HOPMATUBHBIMU akTamu [IIKOJbL.




4.2. Bce nepconanbHbie gannbie [1Ikoma momydaer ot cyObekTa mepcoHaIbHBIX JaHHBIX, a
B CiIy4asx, Korja CyOBEKT MEePCOHAIBHBIX JAHHBIX HECOBEPIICHHOJETHUH, — OT €ro
poauTeNel (3aKOHHBIX MPEACTABUTEIICH ).

4.3. Tlomyyenue o o00pabOTKy TMEpPCOHANBHBIX JaHHBIX, PA3PEIICHHBIX CYOBEKTOM
NEPCOHANBHBIX JIAaHHBIX 1Jisi pacnpoctpaHeHusi, lllkona ocymectBisier ¢ coOmoeHneM
3alpPEeTOB M YCIOBUM, MPETYCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaThIBaET MEPCOHANILHBIE TaAHHbIE:

o 0€3 UCIOoJIb30BaHUs CPEICTB ABTOMATHU3AIINY;

¢ C HUCIIOJIb30BAaHUEM CPEACTB aBTOMATHU3AIMHU B MporpaMMax U WH(OPMAIMOHHBIX
cuctemax: «l1C: 3apmata u xagps», «1C: bubnmuoreka», «IIEeKTPOHHBIM
JTHEBHUKY, «IIpoxoa u nuTaHue».

XpaHeHHe IMCPCOHAJIBHBIX TAHHBIX:

4.5.1. Ikoma XpaHUT IICPCOHAJIBHBIC JaHHBIC B TCUCHHUC CpPOKa, HCO6XOI[HMOFO JJIsA
JOCTHIKCHU A ueneﬁ 50,4 06pa6OTKI/I, a JOKYMCHTBI, COACPKAIIUC IICPCOHATIBHBIC JaHHBIC, —
B TCUCHHC CpPOKa XpPaHCHHA OOKYMCHTOB, IIPCAYCMOTPCHHOIO HOMGHKHaTypOﬁ ACI, C
Y4C€TOM apXHUBHBIX CPOKOB XPaHCHUS.

4.5.2. IlepcoHanbHble JaHHBIE, 3aPUKCUPOBAHHBIE HA OyMaKHBIX HOCHUTEIISIX, XPAHATCS B
3anupaeMbIxX mKadax 1100 B 3aMpaeMbIX IOMEUIEHUSIX, JOCTYI K KOTOPbIM OIPaHUYEH.

4.5.3. [IlepconanbHble JaHHBIE, O0OpadaThIBa€Mble C HCIOJIB30BAHHEM  CPEJCTB
aBTOMATHU3AIMM, XPAHATCA B TAaKOM IMOPSAKE M Ha YCJIOBHUSX, YTOOBI HCKIIOUYUTH
HEMPAaBOMEPHBIA WM CIy4YalWHbIA JOCTYyll K HHM, YHHUYTOXEHHE, W3MECHEHUE,
OJIOKUpOBaHWE, KOMUPOBAHHE, TMPEIOCTABIICHUE, PACIPOCTPAaHEHUE TIEPCOHATBHBIX
JTAHHBIX, a TAKYKE WHbIE HETTPABOMEPHbIC JEUCTBUS B OTHOIIIEHUH TTEPCOHATBHBIX JIAaHHBIX.

4.6. JIuna, OTBETCTBEHHBIC 32 00pa0OTKY MepcoHalbHbIX AaHHBIX B IlIkose, npekpaiaroT
uxX 00pabaThIBaTh B CACAYIOMUX CIydasx:

JIOCTUTHYTHI 11e7TM 00pabOTKH MEPCOHATBHBIX JAHHBIX;

UCTEK CPOK JACHCTBUS corjacusi Ha 00pabOoTKy MEPCOHABHBIX JTAHHBIX;
OTO3BaHO COIJIacue Ha 00pabOTKy MEPCOHANIBHBIX JIaHHBIX;

00paboTKa mepCcoHaTbHBIX JAHHBIX HEMPaBOMEpHA.

4.7. llepenaya nepCoHaNbHbBIX JAHHBIX:
4.7.1. lkona obecrieurnBaeT KOH(PUACHIIMATLHOCTD MEPCOHAIBHBIX JaHHBIX.
4.7.2. lllkona nepenaet nepCcoHalbHbIE JaHHBIE TPETHUM JIMIIAM B CJICAYIOIINX CIydasx:

U CY6T>GKT INEPCOHAJIBHBIX JAHHBIX AdJI COTJIACHC Ha MNEpCaaqdy CBOUX JTAHHBIX,



e IICPCOATDH JaHHBIC HCO6XO,Z[I/IMO B COOTBCTCTBHH C Tp€6OBaHI/I$IMI/I
3aKOHOJATCJIbCTBA B paMKax yCTaHOBJIeHHOﬁ npoucayphl.

4.7.3. llIxona He OCYIIECTBISET TPAHCTPAHUYHYIO Mepeady MePCOHAIbHBIX JIAHHBIX.

5. AkTyaau3anus, HCIIpaBJieHHe, yAaJleHre U YHUYTOKEeHUEe MePCOHAIbHBIX TaHHBIX,
OTBETHI HA 3aNPOCHI CYOBEKTOB MEPCOHATLHBIX JAHHBIX

5.1. B ciuy4ae mpemocTaBieHUS CYOBEKTOM MEPCOHANBHBIX IAHHBIX, €r0 3aKOHHBIM
MpeACTaBUTENeM (PAKTOB O HEMOJHBIX, YCTapeBIINX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJIYYCHHBIX TMEPCOHANBbHBIX NaHHbIX [llkona akTyalusupyer, UCHpaBisAeT, OJOKUPYET,
yasieT WIA YHUUYTOXKAET UX U YBEJOMIISIET O CBOMX JICUCTBUSX CyObEKTa MEPCOHAIBHBIX
JTAHHBIX.

5.2. Ilpu pocTmwkeHuu uene oOpabOTKH MEpPCOHATbHBIX JAHHBIX, a TaKXKe B Ciydae
OT3bIBa CYOBEKTOM TMEPCOHAIBHBIX JAaHHBIX COTJAcHsi Ha OOpabOTKYy MEepPCOHATBHBIX
JAHHBIX [EPCOHAJIBHBIE TAHHBIE MTOJIEKAT YHUUYTOKEHHUIO, ECIIM HHOE HE IPELYCMOTPEHO
JOTOBOPOM, CTOPOHOM, MOJy4aTesieM (BBIFOJONPHOOpETaTeNIEM) MO KOTOPOMY SIBIISETCS
CYOBEKT NePCOHAIbHBIX JAHHBIX.

5.3. VHMUYTOXXE€HHE JOKYMEHTOB (HOCHUTENEH), COJAEpKaIlUX I[EPCOHAIbHBIE JaHHBIE,
INPOU3BOJUTCS B COOTBETCTBHUM C [lOpsIKOM yHUUTOXKEHHS U 00€3IMYMBAHUS
IIEPCOHANBHBIX JaHHBIX IIIKOJIBI B 3aBUCMMOCTHM OT THIIA HOCHUTENS IEPCOHAIBHBIX
JaHHBIX, B TOM YHUCJE MyTeM HU3MEIbUYEHUS LIpenepe, CTUPAHHUS WM (POpPMATUPOBAHUS
AIIEKTPOHHOI'O HOCUTEJIS.

5.7. Tlo 3ampocy cyOBeKTa MepCOHANbHBIX JAHHBIX WM €r0 3aKOHHOTO IMPEJCTaBUTENS
[IIkona coobmaer emy uHpopMairo 06 00pabOTKe MEPCOHANBHBIX JTAHHBIX CyOBEKTa B
CPOKH H B TIOPSIIKE, YCTAHOBIICHHOM 3aKOHOM.
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